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"Your commitment to Attendance is an investment in your future” Leeds

\‘O > Ways of being a Excellent Attender at Co-op Academy Leeds

Co-op Academy

At Coop Academy Leeds, we expect students to achieve a minimum of 98% across the year

The Power of Excellent Attendance;

e Excellent attendance at school is not just valuable, it's essential. Going to school is
directly linked to improved attainment which should in turn lead to further learning
opportunities and better job prospects in the future.

e As well as this, going to school helps to develop: Friendships, Social skills, Team values,

Life skills

e Attendance Habit for Half Term 5 - Set your alarm in the morning 10 minutes earlier

Failure to prepare is preparing to fail - Let's make every day count!

What if my child needs to miss school?

Answer: There are only a small number of
circumstances where missing a school day is
permitted.

Your child must attend every day that the school
is open, unless:

Your child is too ill to attend.

You have asked in advance and been
given permission by the school for your
child to be absent on a specific day due
to exceptional circumstances.

e  Your child cannot go to school on a
specific day because they are observing a
religious event.

e  Your local authority is responsible for
arranging your child’s transport to school
and it's not available or has not been
provided yet.

These are the only circumstances where schools
can permit your child to be absent.

Do what matters most

Huge congratulations to all our students,
Half-Term 5 was all about attendance, and what
an achievement we've had!

A fantastic 320 students secured 100%
attendance throughout Half-Term 5.

To celebrate, they joined in on year group water
activities, and we had an absolute blast! And the
excitement doesn’t stop there, we're taking a
select group of 100% attenders to Scarborough
Beach next half-term as an extra reward!

Plus, every Friday in Period 6, we've celebrated
weekly 100% attendances with a raffle, students
from each year group won £20 and £50 vouchers.

Half-Term 5 has truly created a buzz around
attendance, and we can’t wait to see even more
success in the future!
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School Attendance Information
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Holiday Prosecution Information

Penalty Notice Fines
for Attendance is changing

NEW CHANGES FROM 19TH AUGUST 2024

2
. 1st OFFENCE 2nd OFFENCE

(within 3 years)

The first time a penalty The second time a penalty
notice is given for absence, notice is given for absence,
the cost will be: the cost will be:
£160 per parent, per child. £160 per parent, per child

. . > 5 “red 1 : 2 -
This will be £80 if paid to be paid within 28 days.

within 21 days. No reduced rate offered.

e 3 OR MORE OFFENCES
(within 3 years)

If a third penalty notice is given for absence, you will not get a
penalty notice. The case will be presented to the Magistrate’s Court.

Magistrates' fines can be up to £2,500 per parent, per child.

Guilty cases can show on parents’ future DBS certificates,

due to not safeguarding a child’s education.

10 SESSIONS (5 DAYS) OF UNAUTHORISED
ABSENCE IN A 10-WEEK PERIOD

Penalty Notice Fines will be considered when there’s been 10 sessions of
unauthorised absence in a 10-week period. This means 5 full days. Being more than
30 minute late to school will count as 1 session of unauthorised absence.

Scan the QR code to find out

Academies Trust
M more about these changes

Do what matters most Show you care




What are the possible legal consequences for parents whose children

miss school?
There are a number of statutory options available to the local authority for parents whose
children miss school:

. Penalty notices, fines of £80 or £160, have been available to the local authority since
2007, but their use has increased since the change in legislation around unauthorised
absence in term time; please see the current statutory guidance, Working Together to
Improve School Attendance (2024). The local authority can prosecute parents in the
Magistrates Court for non-payment of penalty notices, which can lead to a fine of up to
£1000, a Parenting Order, and a criminal record;

. The local authority can apply to the Family Court for an Education Supervision Order,
which means that the local authority can act directly on behalf of the child to ensure
they attend school, removing some parental rights; and

. The local authority can also submit a case directly to the Magistrates Court. There are
two types of such prosecution and, if found guilty of the most serious offence, parents
can face a fine of up to £2,500 and/ or a community rehabilitation order, or even a
custodial sentence of up to 3 months.

Paying a fine

The local authority is responsible for issuing fines (also known as penalty notices) on behalf of
schools in Leeds. The structure of the fines is as follows; please note that these are set at a
national level by central government, and not by Leeds City Council:

« For a first offence: £80 per child, per parent - if paid within 21 days. If paid between 22
and 28 days, the fine is £160 per child, per parent. This covers the whole period of the
child’s absence and must be paid in full.

« For a second offence within three years (this is a rolling period of three years from the
time the first penalty notice is issued, rather than three separate school years): £160 per
child, per parent if paid within 28 days. There is no reduced payment period.

« A third offence within three years of the first may result in prosecution.

If a fine is not paid, parents or carers face prosecution. Revenue from the payment of fines is
retained by the council to cover the costs of administering penalty notices and legal costs of
prosecuting parents who fail to pay their fines.

Key contacts and further information
For more information on attendance support services please contact:

schoolattendanceservice@leeds.gov.uk; queries from parents, schools and other professionals

to this email address are responded to through the duty box.

Parents can pay fines by card over the phone by calling 0113 376 0360, Monday to Friday. If
parents have lost their fine notice, they can call the School Attendance Service Monday to
Friday on 0113 378 6955 for help with the correct details of how to pay.

Statutory guidance for schools and local authorities on improving school attendance was
published in August 2024 and is available here.
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Know the Impact of
Your Attendance
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Your attendance aim: 100%
Your minimum attendance: 98%




Everyday counts - Your child's attendance target is no more than 5 days absence from
school in a school year.

Attendance Equals - _ Which means the Absence
; Which is approximately g

during one  days number of lessons over five

weeks absent :

school year absent missed years
95% 9 days 2 weeks 50 lessons Ya year
90% 19 days 4 weeks 100 lessons Y2 year
80% 38 days 8 weeks 200 lessons 1 year
70% 57 days 11%2 weeks 288 lessons 1% years
60% 80 days 16 weeks 400 lessons 2 years
50% 100 days 20 weeks 500 lessons 2 year

What if | have a medical appointment?

We expect parents to make medical and dental appointments for their children before or after
school or during the school holidays whenever possible. If this is not possible, confirmation of the
appointment will be required prior to authorising the absence. If no evidence is provided, the
absence will be unauthorised. Children are expected to attend school prior to the appointment and
parents are expected to return their children to school following the appointment. If your child does
not attend school before or after the appointment the absence will be unauthorised

What are the risks of missing a day in school?

Every moment in school counts, and days missed add up quickly. For example, a child in Year 10

who is absent for three days over a half term could miss 15 lessons in total.

The higher a pupil’s attendance, the more they are likely to learn, and the better they are likely to

perform in exams and formal assessments.

Data from 2019 shows that 84% of Key Stage 2 pupils who had 100% attendance achieved the

expected standard, compared to 40% of pupils who were persistently absent across the key stage.

ﬂ Need Attendance Support or Have Feedbac

Your child’s attendance is a partnership and we are here to help!

If you have any concerns regarding your child's attendance, feel your family would benefit from additional
support or if you simply want to provide general feedback on attendance matters, please don't hesitate
to contact us.

We are ready to listen and work together.

Contact the Attendance Team via school reception - 0113 380 7940




Do you know about the fantastic NHS
service, ‘Pharmacy First’?

NHS

Pharmacy First

This service gives families quicker and more convenient access to safe and high quality
healthcare. It includes the supply of appropriate medicines for 7 common conditions
including earache, sore throat and urinary tract infections, aiming to address health issues
before they get worse.

Accessing Pharmacy First services

The following table shows the 7 conditions pharmacists can manage across various age ranges.

Clinical pathway Age range
Acute otitis media* 1to 17 years
Impetigo 1 year and over
Infected insect bites 1 year and over
Shingles 18 years and over
Sinusitis 12 years and over
Sore throat 5 years and over
Uncomplicated urinary tract infections Women 16-64

For the 7 common conditions, pharmacists will follow a robust clinical pathway
which includes self care and, only if appropriate, supplying a restricted set of
prescription only medicines without the need to visit a GP.

ﬂ Further Information

For more information and to provide a participating pharmacy in our community, please
use the following link:

www.england.nhs.uk/primary-care/pharmacy/pharmacy-services/pharmacy-first/



https://www.england.nhs.uk/primary-care/pharmacy/pharmacy-services/pharmacy-first/

